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WELCOME  TO  
YOUR  TO OLKIT
This  Toolk it  has  been designed with  your  business 
in  mind.  It  wi l l  show you how to  appropr iate ly  use 
your  Join  the  Wave content  both  in  and around the 
workplace,  and through your  S ocia l  Media  channels .

PRINT
• �S et  of  A 4 Poster s

•  Press  Re lease  Template

•  Two Pul l  Up Banner s

POLICY
• S usta inab i l i t y  po l ic y  template 

DIGITAL
• �S quare  and L andscape  

S ocia l  M edia  Post s

•  �Onl ine  “ S usta inab i l i t y  
at  work ”  for  employee 
engagement

•  �Emai l  footer  for  interna l 
d i str ibut ion of  Employee 
Engagement  p iece



SUS TAINAB ILIT Y 
P OLIC Y  TEMPL ATE
We’ve  created a  susta inabi l i t y  pol icy  template  for 
your  business  which  out l ines  the  commitment  you’re 
mak ing  to  Join  The Wave.  Easy  to  use,  three  page 
document  fu l l  of  ins ight  on  water  susta inabi l i t y. 

P O L I C Y  A S S E T

In house print: 
JTW_Toolkit_Sustainability Policy Template_A4_Inhouse print.pdf

Professional print: 
JTW_Toolkit_Sustainability Policy Template_A4_Professional print.pdf

WAT E R  
S U S TA I N A B I L I T Y  
POLICY

Name

Title Signed

Date

Making sure our business operates in the most sustainable way is a primary 
concern to us. We recognise that our activities can impact the natural 
environment and the surrounding communities both directly and indirectly.

Therefore, we seek to minimise our environmental impact by regularly monitoring our performance, 
following best practices and implementing the most appropriate measures. Our commitment  
to sustainable practices aligns with the Sustainable Development Goals of the United Nations  
as they relate to the conservation and sustainable management of our shared water resources.

Comply with relevant  
legislations and  

regulations

Reduce the amount  
of waste produced  

at our premises

Set appropriate  
and science-based  
reduction targets

Apply the  
appropriate  

codes of practice

Recycle and  
reuse water  

where possible

Regularly  
engage with  

our stakeholders

Regularly review  
the environmental  

impact of our  
activities

Engage our employees  
and provide the  

necessary training

Periodically review  
and update our  

internal strategies

Implement  
measurement  

and monitoring  
mechanisms

Improve  
resource efficiency  
through sustainable 

procurement

Publicly disclose our 
environmental objectives 

and performances

ART WORK PDFS
• �Pr int  ready

•  �One set  with  pr inter s  mark s 
for  profess iona l  pr int ing

•  �One set  for  in  house  pr int ing 
(no pr inter s  mark s)



SE T  OF 
A 4 P OS TERS

ART WORK PDFS
• �Pr int  ready

•  �One set  with  pr inter s  mark s 
for  profess iona l  pr int ing

•  �One set  for  in  house  pr int ing 
(no pr inter s  mark s)

•  �For  cobranding/res ize  
p lease  use  InDes ign f i le

INDESIGN FILES
• �Cobranding/res ize  opt ion 

ava i lab le  with  prov ided 
InDes ign f i le  named:  
J T W_To o lk i t _ A 4 Poster_
Cobrande d. indd

•  �P lace  your  logo  in  spec if ied 
area  and expor t  as  PDF.  I f 
pr int ing  profess iona l ly  p lease 
expor t  with  a l l  p r inter s  mark s

The A 4 posters  are  useful  for  reminding  your 
col leagues  in  rea l  t ime of  the  many ways  they  
can  make smal l  changes  to  get  b ig  result s .  When 
p laced in  key  areas  where  water  is  t yp ica l ly  wasted, 
such as  the  bathroom and the  k itchen,  they  can 
make a  s ignif icant  impact  and ser ve  as  a  great  
da i ly  reminder.

CO B R A N D I N G  E X A M P L E

P R I N T  A S S E T

J O I N T H E W A V E

WASTE LESS • BE MORE SUSTAINABLE  Water  
is listed 6th on the Sustainable Development Goals  
set by the U.N. But it’s #1 for sustaining you. None  
of us can flourish or be better nourished without it.  

Using a refillable water bottle is an easy, cheap way 
you can be more in control of your own wellbeing.  
So, what can you do to help protect this precious 
global resource? See more at YourWaterYourLife.co.uk

Inhouse print PDF:  JTW_Toolkit_A4 Poster_Inhouse Print_Joined the wave.pdf

Professional print PDF: JTW_Toolkit_A4 Poster_Professional Print_Joined the wave.pdf

Cobranding IND: JTW_Toolkit_A4 Poster_Cobranded.indd



JOIN THE WAVE  Ever leave the tap running at 
work? When you wash your hands or rinse your mug, 
you can waste over 6 litres of water a minute. Let’s 
say you wash your hands seven times a day and have 

three cups of coffee. That’s 60 litres of water in  
one day, just from one person. Join the wave and 
help the planet by avoiding water waste as much  
as possible. See more at YourWaterYourLife.co.uk

WASTE  LESS  WATER

Inhouse print PDF:  
JTW_Toolkit_A4 Poster_Inhouse Print_Waste Less Water Bath.pdf

Professional print PDF:  
JTW_Toolkit_A4 Poster_Professional Print_Waste Less Water Bath.pdf

JOIN THE WAVE  Which is better? A cup of coffee 
that will ensure that you crash just after lunchtime? 
Or a clean, refreshing glass of water that will wake 
you up without wearing you out? Scotland’s tap 

water is good for your health, your wellbeing, and 
your wallet. Add a slice of lemon or some mint to 
your tap water to feel refreshed minus the caffeine 
jitters. See more at  YourWaterYourLife.co.uk

BE   MORE  ENERGISED 

Inhouse print PDF: 
 JTW_Toolkit_A4 Poster_Inhouse Print_Be More Energised.pdf

Professional print PDF:  
JTW_Toolkit_A4 Poster_Professional Print_Be More Energised.pdf

WASTE LESS • BE MORE SUSTAINABLE  
Scotland disposes of about 60-70 million plastic 
bottles a year. About 50% go to landfill. Only 25% 
are recycled. The rest end up as litter. Crazy, eh?  

We reckon plastic bottles make up about 60% of 
the rubbish in our rivers and waterways. You can 
help by carrying a refillable bottle and topping  
up from the tap at work. YourWaterYourLife.co.uk

L O S E  T H E  L I T T E R

Inhouse print PDF:  
JTW_Toolkit_A4 Poster_Inhouse Print_Lose The Litter.pdf

Professional print PDF:  
JTW_Toolkit_A4 Poster_Professional_Print_Lose The Litter.pdf

BE MORE FOCUSED AT WORK  Your brain is 
70% water. That’s why mild dehydration can put you 
off your game, or give you a headache. You might 
be a bit dehydrated even before you feel thirsty.  

Drinking more tap water is an easy economical 
way to stay hydrated at work – and stay sharp. So, 
what can you do to help protect this precious global 
resource? See more at YourWaterYourLife.co.uk

BE  MORE FOCUSED

Inhouse print PDF:  
JTW_Toolkit_A4 Poster_Inhouse Print_Be More Focused.pdf

Professional print PDF: J 
TW_Toolkit_A4 Poster_Professional Print_Be More Focused.pdf

WASTE LESS • BE MORE SUSTAINABLE   
So much single use plastic makes its way to our 
oceans. It breaks down into harmful microplastics 
or floats on the surface of the water, waiting to 

be eaten by unsuspecting wildlife. Why not bring 
lunch from home or use reusable cutlery? You’ll 
save money and help protect marine life. See more 
at YourWaterYourLife.co.uk

SAVE  THE  SEAS

Inhouse print PDF:   
JTW_Toolkit_A4 Poster_Inhouse Print_Save The Seas.pdf

Professional print PDF:  
JTW_Toolkit_A4 Poster_Professional Print_Save The Seas.pdf

WASTE LESS • BE MORE SUSTAINABLE  
Washing your company car with a bucket and 
sponge uses about 35 litres of water. That might 
seem a lot. But using a hosepipe guzzles about 500 

litres of water. Go a step further by swapping your 
car for a bike, bus or carpool with a few colleagues. 
The smallest changes can make the biggest 
differences. See more at YourWaterYourLife.co.uk

WASTE  LESS  WATER

Inhouse print PDF: 
 JTW_Toolkit_A4 Poster_Inhouse Print_Waste Less Water Car.pdf

Professional print PDF:  
JTW_Toolkit_A4 Poster_Professional Print_Waste Less Water Car.pdf

HE A LTH  B E NE FIT S 
T H E M E D T H E M E D T H E M E D

SU S TA IN A B ILIT Y WATE R  WA S TIN G



PULL  UP
BANNERS

ART WORK PDFS
• �Current ly  set  to  

2000mm X 800mm

• �B leed 5 mm

• �Pr int  ready

•  �For  cobranding/res ize  
p lease  use  InDes ign f i le

INDESIGN FILES
• �Cobranding/res ize  opt ion 

ava i lab le  with  prov ided 
InDes ign f i le  named: 
J T W_To o lk i t _ Pul l  Up 
Banner_ 2000x800 _
Cobrande d. indd

•  �P lace  your  logo  in  spec if ied 
area  and expor t  with  a l l 
p r inter s  mark s

Pul l  up  banners  are  a  great  conversat ion  star ter 
for  cl ients  and can demonstrate  to  prospect ive 
employees  the  va lues  your  company is  proud of. 
They  are  an  ef fect ive  way  to  increase  awareness 
whi le  g iv ing  the  of f ice  a  f resh  new look . 

CO B R A N D I N G  E X A M P L E S

P R I N T  A S S E T

LO
SE

LI
TT

ER
TH

E

W
AS

TE
 L

ES
S 

•  B
E 

M
O

RE
 S

U
ST

AI
N

AB
LE

  
Sc

ot
la

nd
 d

isp
os

es
 o

f a
bo

ut
 6

0-
70

 m
ill

io
n 

pl
as

tic
 

bo
tt

le
s a

 y
ea

r. 
Ab

ou
t 5

0%
 g

o 
to

 la
nd

fil
l. 

O
nl

y 
25

% 
ar

e 
re

cy
cl

ed
. T

he
 re

st
 e

nd
 u

p 
as

 li
tt

er
. C

ra
zy

, e
h?

 

W
e 

re
ck

on
 p

la
st

ic
 b

ot
tle

s m
ak

e 
up

 ab
ou

t 6
0%

 o
f 

th
e 

ru
bb

ish
 in

 o
ur

 ri
ve

rs
 an

d 
wa

te
rw

ay
s. 

Th
er

e’s
 a 

sim
pl

e 
wa

y 
yo

u 
ca

n 
he

lp
. C

ar
ry

 a 
re

ill
ab

le
 b

ot
tle

 
an

d 
to

p 
up

 fr
om

 th
e 

ta
p.

 Y
ou

rW
at

er
Yo

ur
Li

fe
.co

.u
k

Print Ready PDF (2000mm X 800mm): 
JTW_Toolkit_Pull Up Banner_2000x800_Lose The 
Litter.pdf

Print Ready PDF (2000mm X 800mm): 
JTW_Toolkit_Pull Up Banner_2000x800_Join The 
Wave.pdf



SQUARE
SO CIAL  P OS T S

D I G I TA L  A S S E T

IM AGE SPEC
• �Current ly  set  to  

1200px X 1200px

COPY
• �Please  inc lude 

#J OINTHE WAVE

• �S ee  pages  7-  10 of  th i s  gu ide 
(square  soc ia l  post  set )  for  
examples  of  accompanying 
copy for  soc ia l  post s

•  �B e  creat ive  with  your  content . 
A sk  quest ions ,  share  t ips 
and fact s  re lated  to  your 
company ’s  approach to 
susta inab i l i t y

The S quare  S ocia l  Posts  are  to  be  used for 
Instagram and Facebook only.  A s  with  the 
L andscape S ocia l  Posts ,  these  posts  are  to  
be  used to  let  your  audience know that  you’ve 
Joined the  Wave and prov ide  updates  on  your 
ongoing  commitment  to  be  more  susta inable  
in  the  workplace.

Monday at 11:00 AM

Search Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

We are proud to announce that we have Joined the Wave! 
Working in collaboration with @ScottishWater, we are 
making a commitment to wasting less water and finding 
more sustainable ways to improve our health and save the 
planet.  #JOINTHEWAVE

File Name: 
JTW_Toolkit_SM_Square_Joined the wave.jpg



Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

We are proud to announce that we have Joined the Wave! 
Working in collaboration with @ScottishWater, we are making a 
commitment to wasting less water and finding more sustainable 
ways to improve our health and save the planet.  #JOINTHEWAVE

CO RE
SQ UA RE  SO CI A L  P OS T S

Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

We Joined the Wave because we are committed to finding new 
ways to sustainably improve our health and wellbeing in the 
workplace. Take a break from your screen and have get a natural 
energy boost from a glass of water.  #JOINTHEWAVE

File Name: 
JTW_Toolkit_SM_Square_Joined the wave.jpg

File Name: 
JTW_Toolkit_SM_Square_Waste Less Be More.jpg



Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

We Joined the Wave because we are committed to finding new 
ways to sustainably improve our health and wellbeing in the 
workplace. Take a break from your screen and get a natural 
energy boost from a glass of water.  #JOINTHEWAVE

HE A LTH  B E NE FIT S
SQ UA RE  SO CI A L  P OS T S

Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

Infuse your tap water with fruit and herbs to add some flavour 
while rehydrating! Our current favourite is cucumber with mint. 
Do you have any favourite water infusions recipes? Tell us below!   
#JOINTHEWAVE

File Name: 
JTW_Toolkit_SM_Square_Be More focused.jpg

File Name: 
JTW_Toolkit_SM_Square_Be More Energised.jpg



Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

Did you know that on average, an estimated 20 million plastic 
bottles are littered in Scotland each year? We use refillable water 
bottles to play our part in changing our planet for the better.  
#JOINTHEWAVE

SUS TA IN A B ILIT Y
SQ UA RE  SO CI A L  P OS T S

Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

So much plastic makes its way into our oceans and causes untold 
damage to our marine wildlife. We are committed to cutting down 
on single use plastic in the workplace. Bring a packed lunch and 
avoid using plastic cutlery whenever possible.   #JOINTHEWAVE

File Name: 
JTW_Toolkit_SM_Square_Lose the litter.jpg

File Name: 
JTW_Toolkit_SM_Square_Save The Seas.jpg



Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

Small changes can make a big difference. Be it a car or a bike, we 
wash our wheels with a bucket and sponge to avoid water waste. 
Some of us have ditched wheels all together and take the bus 
instead.  #JOINTHEWAVE

WATE R  WA S TIN G
SQ UA RE  SO CI A L  P OS T S

Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

Did you know that leaving the tap running while washing your 
hands or rinsing your office mug can waste up to six litres of water  
per minute? We save water, we turn off the tap.  #JOINTHEWAVE

File Name: 
JTW_Toolkit_SM_Square_Waste Less Water Car.jpg

File Name: 
JTW_Toolkit_SM_Square_Waste Less Water Bath.jpg



L ANDSC APE
SO CIAL  P OS T S

IM AGE SPEC
• �Current ly  set  to  

1200px X 67 5 px

COPY
• �Please  inc lude 

#J OINTHE WAVE

• �S ee  pages  7-  10 of  th i s  gu ide 
(square  soc ia l  post  set )  for  
examples  of  accompanying 
copy for  soc ia l  post s

•  �B e  creat ive  with  your  content . 
A sk  quest ions ,  share  t ips 
and fact s  re lated  to  your 
company ’s  approach to 
susta inab i l i t y

A S ocia l  Post  is  a  great  way  to  demonstrate  the 
posit ive  susta inabi l i t y  changes  your  company is 
mak ing.  Engaging  onl ine  with  the  publ ic  on  a  topic 
we can a l l  unite  on,  such as  susta inabi l i t y,  g ives 
your  company an  oppor tunit y  to  show how much 
you care.

D I G I TA L  A S S E T

Monday at 11:00 AM

Search Monday at 11:00 AM

Search

Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

The Weir Group PLC

Scottish Water

We are proud to announce that we have Joined the Wave! 
Working in collaboration with @ScottishWater, we are 
making a commitment to wasting less water and finding 
more sustainable ways to improve our health and save the 
planet.  #JOINTHEWAVE

Ra asped quid utame aut rehenias in et adit aliquam fugit 
que expere coreptur, tecto mil ium latur? Qui atibea iliquod 
ipicatem serum fuga. Occusdae #JOINTHEWAVE

File Name: 
JTW_Toolkit_SM_Landscape_Joined the wave.jpg



EMPLOY EE 
ENG AG EMENT 
ONLINE  PIECE

LINK
w w w. bit . ly/ jo inthewaveat work 

USE
• �Mobi le  and desktop f r iendly

•  �S hare  with  employees  
v ia  l ink  prov ided or  share  by 
emai l ing  promotion image 
(which d i sp lay s  l ink s)

We’ve  created an  onl ine  guide  you can share  
with  your  employees  to  get  them involved with  
the  Join  The Wave movement .  This  engaging 
resource  features  s imple  t ips  and tr icks  on  
how we can a l l  p lay  our  par t  in  mov ing  towards  
a  more  susta inable  future.

D I G I TA L  A S S E T

SUSTAINABILITY AT WORK

SIMPLE.
SUSTAINABLE.

19/02/2020, 13:32
Page 1 of 1

SIMPLE.
SUSTAINABLE.

It may seem daunting, but you’d 
be surprised how a few simple 
changes can make a dramatic 
di�erence in a short space of 
time. 

WASTE LESS

• Use a refillable  
water bottle

• Top up from the tap

BE MORE

You’re probably already making these changes 
at home but at work it’s easy to become 
preoccupied with other priorities. So we’ve put 
together an easy guide 
to help you promote good habits in your 
professional life as well as at home.
 

19/02/2020, 13:36
Page 1 of 1

Online Link: 
www.bit.ly/jointhewaveatwork

Shareable email footer jpg: 
JTW_Toolkit_Employee_email footer.jpg



HAVE  AN Y 
QUES TIONS?

TEL :  +4 4 (0)  131  555 2338  

CONTAC T:  ALWAYS BE CONTENT

( A lway s  B e Content ,  Edinburgh of f ice)

EM AIL :  HELLO@ALWAYSBECONTENT.COM 


