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TOOLKIT GUIDE




WELCOME TO
YOUR TOOLKIT

This Toolkit has been designed with your business
in mind. It will show you how to appropriately use
your Join the Wave content both in and around the
workplace, and through your Social Media channels.

PRINT DIGITAL

o Set of A4 Posters * Square and Landscape
Social Media Posts

* Press Release Template
e Online “Sustainability
e Two Pull Up Banners

at work” for employee

engagement

PO LICY e« Email footer for internal

distribution of Employee
* Sustainability policy template Engagement piece




SUSTAINABILITY
POLICY TEMPLATE

We've created a sustainability policy template for SUSTAINABILITY
your business which outlines the commitment you're POLICY
mal(lﬂg tO Jo|n The Wa\/e Easy tO Use’ three page Making sure our business operates in the most sustainable way is a primary

concern to us. We recognise that our activities can impact the natural

d ocumen t ]CU | | O ]C | ns | g h t on wa t er sus t a | na b | | |t y environment and the surrounding communities both directly and indirectly.

Therefore, we seek to minimise our environmental impact by regularly monitoring our performance,
following best practices and implementing the most appropriate measures. Our commitment
to sustainable practices aligns with the Sustainable Development Goals of the United Nations
as they relate to the conservation and sustainable management of our shared water resources.

@ [ =

Regularly review Implement

Comply with relevant Apply the o At measurement
legislations and appropriate. e i and monitoring
regulations codes of practice activities mechanisms

* Print ready nﬂﬁ

Improve

- B Reduce the amount Recycle and Engage our employees
. O ne set wit h P rinters mar k s of waste produced reuse water and provide the (,fj::’;ijff;‘::;ﬁ
at our premises where possible necessary training Prgmemm

for professional printing

* One set for in house printing >
. Set appropriate Regular\yh Periodically review Publicly d'\s‘clo;e our
d -based engage witl update ou environmental objectives
(no printers marks) T oo irs T ki

In house print:

JTW_Toolkit_Sustainability Policy Template_A4_Inhouse print.pdf

Professional print:

JTW _Toolkit_Sustainability Policy Template_ A4 _Professional print.pdf




SET OF

A4 POSTERS

The A4 posters are useful for reminding your
colleagues in real time of the many ways they

can make small changes to get big results. When
placed in key areas where water is typically wasted,
such as the bathroom and the kitchen, they can
make a significant impact and serve as a great

daily reminder.

ARTWORK PDFS

* Print ready

* One set with printers marks

for professional printing

* One set for in house printing

(no printers marks)

» For cobranding/resize

please use InDesign file

INDESIGN FILES

« Cobranding/resize option
available with provided
InDesign file named:
JTW_Toolkit_A4 Poster_
Cobranded.indd

* Place your logo in specified
area and export as PDF. If
printing professionally please

export with all printers marks

JOIN BRI WAVE

WASTE LESS * BE MORE SUSTAINABLE Water  Using a refillable water bottle is an easy, cheap way
is listed 6th on the Sustainable Development Goals  you can be more in control of your own wellbeing. ur water
set by the U.N. But it’s #1 for sustaining you. None  So, what can you do to help protect this precious yeur life

of us can flourish or be better nourished without it. global resource? See more at YourWaterYourLife.co.uk

COBRANDING EXAMPLE

Inhouse print PDF: JT oster_Inhouse Print_Joined the wave.pdf
Professional print PDF: JTW Toolk r e.pdf

Cobranding IND: J1 oolkit_A4 Poster_Cobranded.indd

Scottish
Water




HEALTH BENEFITS
THEMED

urwater | Scottish
yye ur life Water

Inhouse print PDF:
JTW_Toolkit_A4 Poster_Inhouse Print_Be More Energised.pdf

Professional print PDF:
JTW_Toolkit_A4 Poster_Professional Print_Be More Energised.pdf

BE MORE FOCUSED AT WORK Your brain is Drinking more tap water is an easy ec

urwater | Scottish
yy -urlife Water

Inhouse print PDF:
JTW_Toolkit_A4 Poster_Inhouse Print_Be More Focused.pdf

Professional print PDF: J
TW _Toolkit_A4 Poster_Professional Print_Be More Focused.pdf

© © 0 0 0 0 0 0 00 0 0000000000000 00000000000 0000000000 000000000000 0000000000000 0000

SUSTAINABILITY
THEMED

WASTE LESS * BE MORE SUSTAINABLE We
Scotland disposes of about 60-70 millon plastic
ut 50% go I Only 25%  help by
are recyeled. The rest end up as litter, Crary, eh?  up from the tap at work. YourWaterYourLife.co.uk

urwater | Scottish
yy< ur life Water

Inhouse print PDF:
JTW _Toolkit_A4 Poster_Inhouse Print_Lose The Litter.pdf

Professional print PDF:
JTW_Toolkit_A4 Poster_Professional_Print_Lose The Litter.pdf

WASTE LESS * BE MORE SUSTAINABLE
so ay to our

urwater | Scottish
yyaur life Water

Inhouse print PDF:
JTW_Toolkit_A4 Poster_Inhouse Print_Save The Seas.pdf

Professional print PDF:
JTW_Toolkit_A4 Poster_Professional Print_Save The Seas.pdf

© © 0 0 0 0 0 0000 000000000000 000000000000 000000000000 000000 0000000000000 000 00000

WATER WASTING
THEMED

WASTE (23] WATER

JOIN THE WAVE Ever leave the tap running at
W2

worl ¥

urwater | Scottish
yyaur life Water

b s

Inhouse print PDF:
JTW _Toolkit_A4 Poster_Inhouse Print_Waste Less Water Bath.pdf

Professional print PDF:
JTW _Toolkit_A4 Poster_Professional Print_Waste Less Water Bath.pdf

WASTE

urwater | Scottish
y)’A-ll' life Water

Inhouse print PDF:
JTW_Toolkit_A4 Poster_Inhouse Print_Waste Less Water Car.pdf

Professional print PDF:
JTW_Toolkit_A4 Poster_Professional Print_Waste Less Water Car.pdf



PULL UP
BANNERS

Pull up banners are a great conversation starter

for clients and can demonstrate to prospective Ll
employees the values your company is proud of. >
They are an effective way to increase awareness <
while giving the office a fresh new look. ;
Ll
o
b=
ARTWORK PDFS INDESIGN FILES -
. Currently set to . Cobranding/resize option 6
2000mm X 800mm available with provided

. . s )

|nDeS|gn file named:

° Elecd Smim JTW_Toolkit_Pull Up

. Banner_.2000x800 _ _ur wat i .ur wat i
* Print ready Cobranded indd yyijtl:lrli?eer 3\(/:a°ttélr5h yy%rliﬁ’]eer 3\?aottetlr5h

* For cobranding/resize

please use InDesign file * Place your logo in specified

COBRANDING EXAMPLES

area and export with all

printers marks

Print Ready PDF (2000mm X 800mm): Print Ready PDF (2000mm X 800mm):
olkit i‘JHUf‘B‘:mwr 2000x800_Lose The JT Toolkit f‘wHU; Banner_2000x800_Join The

df




SQUARE

SOCIAL POSTS

The Square Social Posts are to be used for
Instagram and Facebook only. As with the
Landscape Social Posts, these posts are to

be used to let your audience know that you've
Joined the Wave and provide updates on your
ongoing commitment to be more sustainable

in the workplace.

IMAGE SPEC

« Currently set to
1200px X 1200px

COPY

e Please include

#JOINTHEWAVE

* See pages 7- 10 of this guide
(square social post set) for
examples of accompanying

copy for social posts

* Be creative with your content.

Ask questions, share tips
and facts related to your
company’s approach to

sustainability

Q Search

The Weir Group PLC

@ Monday at 11:00 AI\I/:I’@

~_
We are proud to announce that we have Joined the Wave!
Working in collaboration with @ScottishWater, we are
making a commitment to wasting less water and finding
more sustainable ways to improve our health and save the
planet. #OINTHEWAVE

JOINED Qi IAWAVE

y-ur water | Scottish
rlife Water

Oe ;.; John Smith and 291 others 55 comments

[& Like C] Comment A> Share

File Name:
JTW _Toolkit_SM_Square_Joined the wave.jpg




CORE

SQUARE SOCIAL POSTS

O\ Search

The Weir Group PLC
Monday at 11:00 AM &

We are proud to announce that we have Joined the Wave!
Working in collaboration with @ScottishWater, we are making a
commitment to wasting less water and finding more sustainable
ways to improve our health and save the planet. #OINTHEWAVE

JOINED RiIA WAVE

y-ur water | Scottish
yeur life Water

Oe ;.; John Smith and 291 others 55 comments
[ﬁ Like D Comment %> Share
File Name:

JTW _Toolkit_SM_Square_Joined the wave.jp

o

]

Q Search

The Weir Group PLC
Monday at 11:00 AM @

We Joined the Wave because we are committed to finding new
ways to sustainably improve our health and wellbeing in the
workplace. Take a break from your screen and have get a natural
energy

o

WASTE LESS BE MORE

Q

y-ur water | Scottish
yeur life Water

Oo ;.; John Smith and 291 others 55 comments
[& Like D Comment %> Share
File Name:

JTW_Toolkit_SM_Square_Waste Less Be More.jpg



HEALTH BENEFITS

SQUARE SOCIAL POSTS

O\ Search

The Weir Group PLC
Monday at 11:00 AM &

We Joined the Wave because we are committed to finding new
ways to sustainably improve our health and wellbeing in the
workplace. Take a break from your screen and get a natural
energy boost from a glass of water. #JOINTHEWAVE

Q Search

The Weir Group PLC
Monday at 11:00 AM @

Infuse your tap water with fruit and herbs to add some flavour
while rehydrating! Our current favourite is cucumber with mint.
Do you have any favourite water infusions recipes? Tell us below!
#JOINTHEWAVE

y-ur water | Scottish
yeurlife | Water

Oe ;.; John Smith and 291 others

[ﬁ Like D Comment %> Share

File Name:

55 comments

JTW _Toolkit_SM_Square_Be More focused.jpg

y-ur water | Scottish
yeurlife | Water

55 comments

Oo ;.; John Smith and 291 others

[& Like D Comment %> Share

File Name:

JTW_Toolkit_SM_Square_Be More Energised.jpg



SUSTAINABILITY

SQUARE SOCIAL POSTS

O\ Search

The Weir Group PLC
Monday at 11:00 AM &

Did you know that on average, an estimated 20 million plastic
bottles are littered in Scotland each year? We use refillable water

bottles to play our partin changing our planet for the better.
#JOINTHEWAVE

y-ur water | Scottish
yeurlife | Water

Oe ;.; John Smith and 291 others 55 comments
[ﬁ Like D Comment %> Share
File Name:

JTW _Toolkit_SM_Square_Lose the litter.jpg

Q Search

The Weir Group PLC
Monday at 11:00 AM @

So much plastic makes its way into our oceans and causes untold
damage to our marine wildlife. We are committed to cutting down
on single use plastic in the workplace. Bring a packed lunch and
avoid using plastic cutlery whenever possible. #JOINTHEWAVE

SAVE Gi'1 SEAS

y-ur water | Scottish
yeurlife | Water

Oo ;.; John Smith and 291 others 55 comments
[& Like D Comment %> Share
File Name:

JTW_Toolkit_SM_Square_Save The Seas.jpg



WATER WASTING

SQUARE SOCIAL POSTS

O\ Search

The Weir Group PLC
Monday at 11:00 AM &

Small changes can make a big difference. Be it a car or a bike, we
wash our wheels with a bucket and sponge to avoid water waste.
Some of us have ditched wheels all together and take the bus
instead. #/OINTHEWAVE

WASTE

y-ur water | Scottish
yeurlife | Water

Oe ;.; John Smith and 291 others 55 comments
[ﬁ Like D Comment %> Share
File Name:

JTW _Toolkit_SM_Square_Waste Less Water Car.jpg

Q Search

The Weir Group PLC
Monday at 11:00 AM @

Did you know that leaving the tap running while washing your
hands or rinsing your office mug can waste up to six litres of water
per minute? We save water, we turn off the tap. #JOINTHEWAVE

WASTE Y33y WATER

y-ur water | Scottish
yeurlife | Water

Oo ;.; John Smith and 291 others 55 comments
[& Like D Comment %> Share
File Name:

JTW_Toolkit_SM_Square_Waste Less Water Bath.jpg



LANDSCAPE
SOCIAL POSTS

The Weir Group PLC
@ Monday at 11:00 AM @

We are proud to announce that we have Joined the Wave!

A Social Post is a great way to demonstrate the Working in collaboration with @ScottishWater, we are
~t- t : b : | : t h 0 making a commitment to wasting less water and finding
P05| Ilve sustalinabill y cha ﬂges YOU rcom Pa ny IS more sustainable ways to improve our health and save the

making. Engaging online with the public on a topic planet. #JOINTHEWAVE

we can all unite on, such as sustainability, gives
your company an opportunity to show how much
you care.

JOINED Rzl

yeur water | Scottish
i Water

yeur life
IMAGE SPEC COPY
. Currently set to o Please include Oo ;.; John Smith and 291 others 55 comments
1200px X 675px #JOINTHEWAVE
: i [& Like C] Comment d> Share

* See pages 7- 10 of this guide
(square social post set) for

examples O'F accompanying
TN

copy for social posts <E’ Scottish Water
.\ / Monday at 11:00 AM @

* Be creative with your content. Ra asped quid utame aut rehenias in et adit aliquam fugit

Ask questions, share tips que expere coreptur, tecto mil ium latur? Qui atibea iliquod
ipicatem serum fuga. Occusdae #JOINTHEWAVE

and facts related to your

company’s approach to

sustainability
File Name:
JTW_Toolkit_SM_Landscape_Joined the wave.jpg




EMPLOYEE
ENGAGEMENT
ONLINE PIECE

We've created an online guide you can share
with your employees to get them involved with
the Join The Wave movement. This engaging
resource features simple tips and tricks on
how we can all play our part in moving towards
a more sustainable future.

LINK USE

jointhewaveatwork * Mobile and desktop friendly

* Share with employees
via link provided or share by
emailing promotion image

(which displays links)

SUSTAINABILITY AT WORK

SIMPLE.
SUSTAINABLE.

It may seem daunting, but you'd
be surprised how a few simple

SUSTAINABILITY AT WORK

yeur water ‘ Scottish
yeur life Water

Online Link:

www.bit ly/jointhewaveatwork

SUSTAINABILITY
AT WORK

www.bit.ly/jointhewaveatwork

Shareable email footer jpg:
JTW_Toolkit_Employee_email footer.jpg




HAVE ANY
QUESTIONS?

CONTACT: ALWAYS BE CONTENT
TEL: +44 (0) 131 555 2338
EMAIL: HELLO@ALWAYSBECONTENT.COM

(Always Be Content, Edinburgh office)




